
Employment Openings (Certified and Non-Certified) 
 
 
Southeastern Community Unit School District # 337 has the following certified and non-certified openings for 
the 2019-2020 school year:  
 

● Technology Director (See Job Description Below) 
● Chorus Teacher (K-12) 
● Elementary Teacher (4 Openings) 
● Family & Consumer Science Teacher 
● Junior High Track Head Coach 

 
 
If interested, please email the following information by Friday, January 17, 2020 to Carrie Shaffer at 
districtoffice@southeastern337.com:  

1. Completed Job Application (www.southeastern337.com).  
2. Resume (Including References). 
3. Copy of certification, licensure, etc.  

 
The positions will be open until filled.  The Southeastern School District is an equal opportunity employer.  
 
 

Superintendent Superintendent Email District Website 

D. Todd Fox shsprin@southeastern337.com www.southeastern337.com 

 

Enrollment Total Square Miles Towns 

452 Students (K-12) 277 Augusta, Bowen, and Plymouth 

 

Low Income Rate IEP Rate Graduation Rate 

62% 19% 96% 

 

Teacher Retention Rate Instructional Spending Per Pupil Operational Spending Per Pupil 

86% $5,704 $10,862 

 
 

mailto:districtoffice@southeastern337.com
http://www.southeastern337.com/


SOUTHEASTERN CUSD #337 
JOB DESCRIPTION 

  
  
TITLE:  TECHNOLOGY DIRECTOR 
  
  
REPORTS TO: Superintendent 
 
SALARY RANGE: $45,000 - $60,000 Based on experience and qualifications. 
  
JOB GOAL: Responsible for providing primary technical support to the School District           
so that teaching and learning can proceed uninterrupted in the district classrooms. 
  
PRIMARY DUTIES:  

1. The application of systems analysis techniques and procedures, including consulting 
with users to determine hardware, software or system functional specifications. 

2. The design, development, documentation, analysis, creation, testing or modification of 
computer systems or programs, including prototypes, based on and related to user or 
system design specifications. 

3. The design, documentation, testing, creation or modification of computer programs 
related to machine operating systems; or 

4. A combination of the aforementioned duties, the performance of which requires the same 
level of skills. 

  
  
MINIMUM PERFORMANCE EXPECTATIONS: 

  
1. Demonstrate a good knowledge of and proficiency with personal computer, 

technologies including but not restricted to the abilities to use, maintain, 
upgrade and configure pertinent hardware and software. 

2. Demonstrate a good knowledge of and proficiency with network technologies 
including but not restricted to the abilities to design, use, maintain, upgrade and 
configure pertinent hardware and software. 

3. Demonstrate a good knowledge of and proficiency with 
telecommunications technologies, including but not restricted to the 
abilities to use, maintain, upgrade, and configure pertinent hardware 
and software including Voice over IP and analog telephone 
equipment, and two-way radio systems. 

4. Assume the lead role in maintaining the District’s networks, including the server 
hardware and software, District routers, switches, wireless access points, 
network wiring, network distribution hardware, and firewalls.  Install, repair and 
maintain District audio-visual hardware. 



5. Maintain the functionality of the District’s computers (desktops and laptops) 
including hardware, software, and network connectivity. 

6. Install and/or maintain security systems to include, but not limited to intrusion and 
access control systems, security cameras and associated recording equipment, 
environmental monitoring and alarm systems. 

7. Be the District’s technical point of contact for communications with vendors, 
suppliers, ISBE Learning Technologies, the USAC E-Rate program and actively 
participate in relevant user groups and industry associations. 

8. Administer the District's network, Internet server and social media accounts and 
be the primary technical contact for District financial and student information 
systems whether locally or externally hosted. 

9. Upgrade personal technical skills as required by the District. 
10.  Maintains a computer inventory for the District. 
11. Responsible for ordering supplies such as internal and external computer storage 

and memory, printer toner and associated items. 
12. Display a pleasing, happy, helping personality that will make one easily 

approachable. 
13. Assume the lead role in maintaining the functionality of student use mobile 

devices put in service for the purpose of supporting a one to one initiative.  
14. Assist in making sure we provide a safe environment for students, as per the risk 

management plan. 
15. Provide end-user help desk support. 
16. Assist District personnel in maintaining administrative software. 
17. Serve on District Technology and Facilities committees. 
18. Submit monthly to the Superintendent and School Board a written report of 

activities and performance in designated areas of responsibility. 
19. Develop and review with the Superintendent a budget encompassing the various 

expense areas related to technology and track any associated purchase activity. 
20. Provide small group or one on one Staff Development, as needed. 
21. Provide technology acquisition and consulting services. 
22. Perform other tasks as assigned by the Superintendent. 

  
  
  
EQUIPMENT USED: 
  
Computer, copier, network cable termination and installation tools, voltage/ohm/continuity 
meter, and standard hand tools. 

  
  
WORKING CONDITIONS / PHYSICAL DEMANDS: 
  



The working conditions described should be representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

  
While performing the duties of this job, the employee is frequently required to use hands to 
handle, or feel products, objects, tools, or controls; talk and hear.  The employee is 
required to stand, walk and reach with hands and arms. 

  
The employee must occasionally lift and/or move up to 40 lbs. Specific vision abilities              
required by this job include close vision, distance vision, color vision, peripheral vision, depth              
perception and the ability to adjust focus. 

  
  
  

TERMS OF EMPLOYMENT:   As determined by the Board of Education 
  

  
   EVALUATION:  Performance of this job will be evaluated in accordance with provisions of the 
Board’s policy on Evaluation of Administrative Staff. 
  
  
   I reviewed this job description and discussed its contents with my supervisor.  I believe it 
accurately reflects the duties of this position. 
  
   _____________________________________________________________________ 
   Signature of Staff Member    Date 
  
  
  
   I reviewed this job description and discussed its contents with the staff member whose 
signature appears above.   I believe it accurately reflects the duties of this position. 
  
   _____________________________________________________________________ 
   Signature of Supervisor                                                                    Date 
  
  
ADOPTED 
  

 


